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The Little Guide to Making a Screencast

A screencast is a capture of  computer screen 
activity, accompanied by a voice-over. Watching 
one is similar to watching what someone is doing 
on a computer, while they talk you through it, and 
is an ideal medium for many teaching materials 
- presentation, lecture, web tour, software demo 
and feedback.

Screencasts can be made with applications 
ranging from free online tools like Screenr 
to powerful editing programs like Camtasia, 
Screenflow and Captivate. Many elements  
from different sources can be included in  
a screencast: 

• Screen capture video

• Microphone audio (voice-over)

• System audio and system sounds

• Webcam ‘picture-in-picture’ video

• Screen annotation – e.g. ScreenDraw

Some screencasting programs allow you to 
enhance your screencasts with effects like:

• Enhanced mouse pointer

• Onscreen text and graphic annotations

• �Zooming in on important regions of   
interest (ROI)

• Transitions and fades

• Variable audio levels

All screencast production will follow the  
five steps of  a Screencasting Workflow  
(diagram below)

• �USB microphones are easy to use and  
give consistent results

• �Try to keep your screencasts short  
and focused!

• �Good planning is very important, and  
will benefit all stages of  the workflow

Screencasts are video files, and can be 
delivered through the same channels as  
any other video resource, including:

• VLE 

• Video podcasting

• Online video hosting (YouTube, Vimeo etc..)

1. Planning

Design

•	Learning goals
•	Content
•	Format
•	Length

Resources

•	People
•	Skills
•	Workstation
•	Software
•	Workspace

2. Pre-Production

System

•	Configure
•	Test
•	Soundcheck
•	Adjust
•	Repeat

Template

•	�Common content
•	�Branding/idents etc

Prepare

•	Presentation
•	Teaching materials
•	Animations
•	Images
•	Other content

3. Production

Location

•	�Environmental 
noise

•	Lighting
•	Acoustics

Recording

•	�Screen 
capture

•	Voice-over
•	Video

4. Post-Production

From simple top and  
tail to full video post…

Edit and Arrange

•	�Screen capture
•	Voice over
•	�Additional content
•	�Incidental music
•	Sound effects
•	�Embedded video
•	Transitions
•	Titles 

�Render and Export

•	�Audience needs
•	Target size(s)
•	�Target format(s)
•	�Device compatibility

5. Use and Re-Use

Delivery Methods

•	VLE
•	Video podcast
•	Download
•	Hosted server
•	Viewing tools

Tagging and Metadata

•	�Copyright information
•	�Searchable tags
•	�Transcripts and access 

Archiving

•	�What do you need to 
archive?

•	�Full workflow? Save 
everything?

•	Final object(s)
•	Catalogue


